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What is Facebook?

Facebook is a Social Networking web site, about connections between people in real time. Individuals
sign-up, provide information about themselves, and search for other people they know who have also
signed up. They opt-in to mark each other as “friends”, which gives them access to share information
and to see what others have shared. | liken it to a bulletin board where people post photos, news, and
general thoughts. Others visit this bulletin board at their convenience. The older posts get pushed to
the bottom and the newest items are on top. Friends can comment on each other’s shared news, and
can send both private and public messages to each other.

Obviously, Facebook is most interesting when you know other people using it. A large number of users
are drawn in because it is the only way to view pictures of young relatives. Because so many US web
users are on Facebook, businesses and organizations are widely adopting it as a contact medium.

Who is on Facebook?

There are over 620 million users, 50% of which log in on any given day. That is 71.2% of the US web
audience. The average user has 130 friends, so when they “like” ECCL, 130 people hear about it. 10.6%
of users in 2011 are 55+. In 2011, Facebook dethroned Google as the most visited web site in the US.

Why is ECCL on Facebook?
E-mail used to be the only way to guarantee you

reached a large constituency, and remains a top-
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level means of spreading important information.
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via friends sharing with friends. ECCL’s Facebook



page provides event reminders for upcoming meetings, allows users to sign up for the EDR mailing list,
and view photos and announcements. Facebook users who are Fans will have these items posted on
their wall in real time. The calendar and email mailing list are automatically posted when sent.

How can I become an ECCL Fan? . LAREYL ™

If you already have a Facebook account, you simply s e e 4 e (s e Lo e )
go to the http://www.EsteroFl.org home page and -

click the Like box on the middle right side of the page.
You may be asked to provide your Facebook login
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information. You do not have to be a member to
view the ECCL page, but you do need to join if you
want to comment or link with other users. Please spread the word by sharing our page with your
friends.

Never Used Facebook? How to Sign Up

Facebook.com is a member only site. It is facebook I -
free to join. Begin by going to

www.facebook.com. You will see a form in — foeer, Mol yeu connectand share with s SN

which to type your name, e-mail address s

and the password of your choice. Select
your gender and birth date. Next you will
be asked to type in a code, and then you —
will be sent a confirmation e-mail that you
must respond to in order to activate your
account. These last two steps help prevent
spammers from setting up bogus pages. If
you put in a fake birthdate, remember it, because it is the way they verify ownership if you forget your
password.

Create your profile.

Click through the link in your confirmation e-mail. : SECS et SR
You will be offered the chance to check your e-mail S e T

address book for friends, and then you can begin E T e
creating your profile. This is a simple as filling in the === e 5 W8] o3 e s
blanks, providing as much or as little information as =
you would like. Most people choose to upload a 2

photo to their profile, as well. Facebook allows you " e
to add your photo either from your computer, your
digital camera or your webcam. You can also link to


http://www.esterofl.org/
http://www.facebook.com/

photos that are stored through online services like Flickr.

Customize Your Privacy Settings.

m_,l Many of the horror stories about Facebook come from a misunderstanding

Acioust
. Pl of correct use of privacy settings. As soon as you make your account, take a
m' minute to customize your privacy settings by clicking on Account in the
- upper right, and choosing Privacy Settings. Unlike the default
{ : e recommendations, | prefer to limit everything to “friends only”, however,
FR D Ao Semes while | was trying to contact high school alums, | had some settings for
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“Friends of Friends” so that alums could identify me via their friends. You
can edit these at any time as you get used to how Facebook works.
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Update your Status.
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On your Home page, you'll see a little text box next to the words, "What's on your mind?" This is your

Status, and you can update it as often as you like. You only get a few words to express yourself, but

you can add links and photos to your updates. Each time you update your Status, it can be read by all
ofyourfriends. Thi s i s called your “Wall ” anE&eryitimeytuhe co
log in, the latest posts from your friends will show up, and you can comment on them. If you don’t log

in often, you may have to scroll down to see items that have been pushed down your wall by newer

items. Events and friend recommendations will be on the right side of the page.

Be careful what you put in your status. For example, if | am going to be out of town, | don’t mention it
on Facebook until after | return. | use Facebook for a wide range of networking and don’t really know
all my “friends”, so | don’t want to advertise an empty house. If you keep a tight list of just family and
close friends, this might not be necessary. For more on Facebook safety, see
http://www.facebook.com/help/?safety.



http://www.facebook.com/help/?safety

Adding friends.

After you've got your basic profile set up, it's
time to add more friends. After you've
completed the profile steps, you'll be given
the chance to join Networks based on your
city, your school or your place of employment, B4 Windows Live Hotmai
so you can connect with others who also lived
or worked there. Other ways to find friends on
facebook are by sending e-mail invitations, by

4. Friends

Add Personal Contacts as Friends

Choose how you communicate with friends. See how it works or manage imported contacts.

Your Email:

doing a classmate search, through friend @ Comenct P
recommendations from other friends or )
through possible friends suggested by \@} Skype Find Friends

Facebook. Unlike MySpace, which allows
anyone and anyone to become friends with total strangers, Facebook encourages users to friend
individuals with whom they also have some kind of real-world connection.
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p“ o0 - _ There are groups on Facebook for every imaginable

interest, hobby, cause or activity. You'll find groups of
sports fans, music fans, advocates for various causes
and groups just for fun. By joining a group, you can
interact with people who share your interests. You
can also start one of your own. Businesses and
organizations use Facebook to remind members of

: meetings, make announcements, share photos, and
s s o Mg otherwise stay top of mind.
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Facebook distinguishes between people and organizations.

People : Kim Dailey

Businesses : Papyrus Document & Design

Papyrus Document & Design, LLC
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People have Profiles

Businesses have Pages

People have Friends : two-way opt-in

Businesses have Fans : One way opt-in

People can send messages to friends

Businesses can send alerts to fans’ walls

Profiles have only a single person in control

Business can have multiple administrators

A Profile is necessary to create a page or
group

Businesses can make custom pages or apps




Both have walls, photo albums, share links, create events, and
promote applications.
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Businesses can attract Fans by placing “like” boxes on their web sites. S -

Communication
Facebook offers multiple ways to connect with your friends.

Public Private
Posting on your wall Sending a message
Posting on someone else’s wall Replying to a message

Commenting on someone’s post or photo

Your privacy settings determine whether or not others can see your phone number and/or e-mail
address.



Applications
Once you've got a profile and friends, you can begin h

adding applications. You'll find games, networking tools FarmVille « - EIE
and lots of other fun ways to interact with your friends.
You may also get invitations from friends to add
applications that they enjoy. Applications can fill up your
wall, and occasionally are targets of hackers. | tend to
avoid them unless | know they are reputable, or they are 5 o ot
connected with a company | know and trust. orensare A
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Customized from text available at: http://www.life123.com/technology/internet/online-social-

networking/facebook-tutorial.shtml by Kim Dailey

Kim Dailey is the webmaster at Papyrus Document & Design, LLC, a custom web design company. She
has create custom Facebook pages for several non-profits and businesses in Southwest Florida.
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